














City of Beaverton - Finance
Budget Preparation - 2011

FUND: 001 GENERAL FUND
DEPT: 20 FINANCE DEPARTMENT
PROGRAM: 0541

FINANCE ADMINISTRATION

BP WORKSHEET & JUSTIFICATION

CLASS: 25 TRANSFERS

816 TRSFRS TO REPROGRAPHICS FUND
15,444 15,786 22,224
TOTAL CLASS: 25 TRANSFERS
15444 15,786 22 224
TOTAL PROGRAM: 0541 FINANCE ADMINISTRATION
202,688 200 287,793 2.00 299,900

Monday, June 28, 2010 12:29 PM

22,224 18,547 18,547
22,224 18,5647 18547
2.00 296,300 306,881 2.00 306,881 2.00
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City of Beaverton - Finance
Budget Preparation - 2011
FUND: 001 GENERAL FUND

DEPT: 20 FINANCE DEPARTMENT
PROGRAM: 0541 FINANCE ADMINISTRATION

BP WORKSHEET & JUSTIFICATION

816 TRSFRS TO REPROGRAPHICS FUND

ALLOCATION OF COPIER, GRAPHICS, AND PRINTING CHARGES THROUGH RERPOGRAPHICS.
FY 08-09 INCREASE RELECTS POSTAGE AND MAILING COSTS THAT ARE NOW INCLUDED

IN THE REPROGRAPHICS FUND. THESE COSTS WERE PREVIOUSLY ACCOUNTED FOR IN THE
GENERAL FUND'S NON-DEPARTMENTAL PROGRAM 0003. WITH THE CHANGE MAILING AND
POSTAGE COSTS WILL BE TRACKED BY PROGRAM AND CHARGED THROUGH THIS ACCOUNT.
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City of Beaverton - Finance
Budget Preparation - 2011

FUND: 001 GENERAL FUND
DEPT: 20 FINANCE DEPARTMENT
PROGRAM: 0542 PURCHASING

BP WORKSHEET & JUSTIFICATION

CLASS: 05 PERSONAL SERVICES
149 PURCHASING AGENT

62,452 1.00 64,394 1.00
221 SUPPORT SPECIALIST 2

42,966 1.00 44,657 1.00
299 PAYROLL TAXES AND FRINGES

60,466 61,845

TOTAL CLASS: 05 PERSONAL SERVICES
165,884 200 170,896 2.00

CLASS: 10 MATERIALS & SERVICES

303 OFFICE FURNITURE & EQUIPMENT
47 72

305 SPECIAL DEPARTMENT SUPPLIES

307 MEMBERSHIP FEES
845 670

308 PERIODICALS & SUBSCRIPTIONS

245 180
316 ADVERTISING,RECORDING & FILING
1,578 1,872
321 TRAVEL AND SUBSISTENCE
246

326 TRAINING
345 268

330  MILEAGE REIMBURSEMENT
43

536 MAINTENANCE CONTRACTS
35 50

TOTAL CLASS: 10 MATERIALS & SERVICES
3,384 3,112

CLASS: 25 TRANSFERS

816 TRSFRS TO REPROGRAPHICS FUND
3,347 4,979

TOTAL CLASS: 25 TRANSFERS
3,347 4,979
TOTAL PROGRAM: 0542 PURCHASING
172,615 2.00 178,987 2.00

Monday, June 28, 2010 12:29 PM
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City of Beaverton - Finance BP WORKSHEET & JUSTIFICATION
Budget Preparation - 2011

FUND: 001 GENERAL FUND

DEPT: 20 FINANCE DEPARTMENT

PROGRAM: 0542 PURCHASING

149 PURCHASING AGENT

221 SUPPORT SPECIALIST 2

299 PAYROLL TAXES AND FRINGES
PAYROLL TAXES AND FRINGES

303 OFFICE FURNITURE & EQUIPMENT
FOR UNPLANNED EXPENSE OF OFFICE FURNITURE OR EQUIPMENT $100

305 SPECIAL DEPARTMENT SUPPLIES
MISC SUPPLIES FOR FINANCE DEPARTMENT $100; FY 10-11 INCREASE REFLECTS PRINTING NEW PURCHASE ORDERS. $1,100

307 MEMBERSHIP FEES
NATIONAL INSTITUTE OF GOVERNMENT PURCHASING (NIGP) $330
CITY COSTCO MEMBERSHIPOREGON $150; PUBLIC PURCHASING ASSOCIATION (OPPA) $40; LOCAL COLUMBIA CHAPTER OF
NIGP $150
308 PERIODICALS & SUBSCRIPTIONS
DAILY JOURNAL OF COMMERCE SUBSCRIPTION $199

316 ADVERTISING,RECORDING & FILING
ADVERTISING FOR FORM BID & RFP PROCUREMENT PROCESSES $2,500

321 TRAVEL AND SUBSISTENCE
OREGON PUBLIC PURCHASING ASSOCIATION FALL CONFERENCE $125; OREGON PUBLIC PURCHASING ASSOCIATION SPRING
CONFERENCE $225

326 TRAINING
OPPA FALL WORKSHOP $65; OPPA/NIGP JOINT WORKSHOP $65; OPPA SPRING CONFERENCE $150; PARTNERS IN PURCHASING
CONFERENCE $150

330  MILEAGE REIMBURSEMENT
MILEAGE REIMB - SHARE MILEAGE COST TO OPPA FALL & SPRING CONFERENCE $125

536 MAINTENANCE CONTRACTS
ANNUAL MAINTENANCE FOR TYPEWRITER $50

816 TRSFRS TO REPROGRAPHICS FUND
ALLOCATION OF COPIER, GRAPHICS, AND PRINTING CHARGES THROUGH RERPOGRAPHICS.
FY 08-09 INCREASE RELECTS POSTAGE AND MAILING COSTS THAT ARE NOW INCLUDED
IN THE REPROGRAPHICS FUND. THESE COSTS WERE PREVIOUSLY ACCOUNTED FOR IN THE
GENERAL FUND'S NON-DEPARTMENTAL PROGRAM 0003. WITH THE CHANGE MAILING AND
POSTAGE COSTS WILL BE TRACKED BY PROGRAM AND CHARGED THROUGH THIS ACCOUNT.

0130
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City of Beaverton - Finance BP WORKSHEET & JUSTIFICATION
Budget Preparation - 2011

FUND: 001 GENERAL FUND
DEPT: 20 FINANCE DEPARTMENT
PROGRAM: 0548 FINANCE OPERATIONS

CLASS: 05 PERSONAL SERVICES
075 PAYROLL ADMINISTRATOR

50,541 1.00 54,478 1.00 58,363 1.00 58,359 63,084 1.00 63,084 1.00
086 ASSISTANT FINANCE DIRECTOR
92,913 1.00 95,067 1.00 95,978 1.00 95,067 99,744 1.00 99,744 1.00

169 SENIOR ACCOUNTANT
187,816 2.70 201,632 2.70 215,844 2.70 215,844 210,556 2.70 210,556 2.70

172 ACCOUNTANT

44,826 1.00 49,467 1.00 52,723 1.00 52,748 56,990 1.00 56,990 1.00
245 ACCOUNTING ASSISTANT
61,254 1.63 65,898 2.26 69,547 2.26 69,265 73,522 1.63 73,522 1.63

248 ACCOUNTING SPECIALIST
141,241 3.00 146,225 3.00 147,380 3.00 147,599 150,503 3.00 150,503 3.00

275 EXTRA HELP
540 60,000 10,000 50,000 50,000

299 PAYROLL TAXES AND FRINGES
268,239 275,451 308,878 289,288 313,685 313,685

TOTAL CLASS: 05 PERSONAL SERVICES
847,370 - 10.33 888,218 10986 1008713 - 10.96 938170 1018084 10.33 ~ 1,018084 1033

CLASS: 10 MATERIALS & SERVICES

301 OFFICE EXPENSE
2,834 2,098 3,585 3,585 3,675 3,675

303 OFFICE FURNITURE & EQUIPMENT

145 500 750 300 500 500
307 MEMBERSHIP FEES
1,803 1,575 2,175 2,175 2,250 2,250

308 PERIODICALS & SUBSCRIPTIONS

160 128 750 400 400 400
312 DEPOSIT SHORTAGE/OVERAGE
10 -30
321 TRAVEL AND SUBSISTENCE
2,085 4,830 6,355 1,500 4,800 4,800

326 TRAINING
3,937 5,147 5,575 3,100 4,000 4,000

328 MEALS & RELATED EXPENSE
18 40 200 50 75 75
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City of Beaverton - Finance BP WORKSHEET & JUSTIFICATION
Budget Preparation - 2011

FUND: 001 GENERAL FUND
DEPT: 20 FINANCE DEPARTMENT
PROGRAM: 0548 FINANCE OPERATIONS

075 PAYROLL ADMINISTRATOR

086 ASSISTANT FINANCE DIRECTOR

169 SENIOR ACCOUNTANT
FY 09-10 ESTIMATE REFLECTS INCREASE DUE TO SENIOR ACCOUNTANTS WORKING OUT OF CLASS
WHILE THE ASSISTANT FINANCE DIRECTOR WAS ON EXTENDED LEAVE.

172 ACCOUNTANT

245 ACCOUNTING ASSISTANT

FY 08-09 REFLECTS THE ADDITION OF A .63 FTE FOR THE PASSPORTS PROGRAM. DUE TO THE DECLINE
IN TRAVEL ACTIVITIES THIS POSITION WAS NOT FILLED IN FY 08-09 AND FY 03-10.
FY 10-11 REFLECTS ELIMINATION OF .63 FTE FOR THE PASSPORT PROGRAM.

248 ACCOUNTING SPECIALIST

275 EXTRA HELP
$10,000 FOR MISC EXTRA HELP; CARRYOVER $50,000 FROM FY 2009-10 FOR HIGHLINE
MIGRATION FROM P2K TO E-PERSONALITY

299 PAYROLL TAXES AND FRINGES
PAYROLL TAXES AND FRINGES

301 OFFICE EXPENSE
OFFICE SUPPLIES FOR THE ENTIRE FINANCE DEPARTMENT (18 STAFF), SLIGHT INCREASE DUE TO
INCREASE IN SUPPLY COSTS.

303 OFFICE FURNITURE & EQUIPMENT
FUNDING FOR NEW CHAIRS AND CALCULATORS IF NEEDED.

307 MEMBERSHIP FEES
MEMBERSHIP FEES; AMERICAN PAYROLL ASSOCIATION, OREGON MUNICIPAL FINANCE
OFFICERS ASSN (OMFOA), OREGON SOCIETY OF CPA'S (OSCPA), ASSOCIATION OF
GOVERNMENT ACCOUNTANTS (AGA) ACCOUNTS PAYABLE ASSOC AMERICAN INSTITUTE OF
CERTIFIED PUBLIC ACCOUNTANTS

308 PERIODICALS & SUBSCRIPTIONS
GOVERNMENTAL ACCOUNTING STANDARDS UPDATES, GOVERNMENTAL GAAP UPDATE

312 DEPOSIT SHORTAGE/OVERAGE

321 TRAVEL AND SUBSISTENCE
GFOA CONFERENCE, NW GOVERNMENT INSTITUTE, OMFOA, OSCPA CONFERENCES AND ANNUAL
PAYROLL USER GROUP. (2008-2009 INCREASE DUE TO SENIOR ACCOUNTANTS ATTENDING THE GFOA
WEST COAST CONFERENCE JUNE 2009). FY2010-2011 INCLUDES 2 PEOPLE ATTENDING GFOA.

326 TRAINING
REGISTRATION FEES FOR CERTIFIED EMPLOYEES TO SEMINARS AND WORKSHOPS FOR
CONTINUING EDUCATION; AMERICAN PAYROLL ASSOCIATION ANNUAL SEMINAR ON
PAYROLL CHANGES; GAAP UPDATE SEMINARS, SUPERVISORY CLASSES, CUSTOMER
SERVICE SEMINARS ETC.

328 MEALS & RELATED EXPENSE
MEALS ASSOCIATED WITH MEETINGS AND CONFERENCES

0122
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City of Beaverton - Finance
Budget Preparation - 2011
FUND: 001 GENERAL FUND

DEPT: 20 FINANCE DEPARTMENT
PROGRAM: 0548 FINANCE OPERATIONS

BP WORKSHEET & JUSTIFICATION

330 MILEAGE REIMBURSEMENT

75
511 PROFESSIONAL SERVICES
43,729 71,917 59,469
536 MAINTENANCE CONTRACTS
70 649 350

TOTAL CLASS: 10 MATERIALS & SERVICES
54 891 86,884 79,284

CLASS: 25 TRANSFERS

816 TRSFRS TO REPROGRAPHICS FUND
20,266 30,651 38,316

TOTAL CLASS: 25 TRANSFERS
20,266 30,651 38,316
TOTAL PROGRAM: 0548 FINANCE OPERATIONS
922,527 - 10.33 ~ 11005753 1096 1,126,313
TOTAL DEPARTMENT: 20 FINANCE DEPARTMENT
1,387,830 . 1433 .. 1,472,533 1496 1615998

Monday, June 28, 2010 12:29 PM
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City of Beaverton - Finance BP WORKSHEET & JUSTIFICATION
Budget Preparation - 2011

FUND: 001 GENERAL FUND
DEPT: 20 FINANCE DEPARTMENT
PROGRAM: 0548 FINANCE OPERATIONS

330 MILEAGE REIMBURSEMENT
MILEAGE REIMBURSEMENT FOR EMPLOYEE USE OF PERSONAL VEHICLE

511 PROFESSIONAL SERVICES
ANNUAL AUDIT CONTRACT FEE $53,008; MISC PROFESSIONAL SERVICES IF NEEDED SUCH AS BOND COUNSEL AND FINANCIAL
ADVISOR SERVICES $7,500

536 MAINTENANCE CONTRACTS

ANNUAL MAINTENANCE FEE FOR 2 TYPEWRITERS
CHECK SIGNING MACHINE

816 TRSFRS TO REPROGRAPHICS FUND

ALLOCATION OF COPIER, GRAPHICS, AND PRINTING CHARGES THROUGH RERPOGRAPHICS.
FY 08-09 INCREASE RELECTS POSTAGE AND MAILING COSTS THAT ARE NOW INCLUDED

IN THE REPROGRAPHICS FUND. THESE COSTS WERE PREVIOUSLY ACCOUNTED FOR IN THE
GENERAL FUND'S NON-DEPARTMENTAL PROGRAM 0003. WITH THE CHANGE MAILING AND
POSTAGE COSTS WILL BE TRACKED BY PROGRAM AND CHARGED THROUGH THIS ACCOUNT.
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City of Beaverton - Finance
Budget Preparation - 2011

FUND: 501 WATER FUND

CLASS: 05 PERSONAL SERVICES

169 SENIOR ACCOUNTANT

7,243 10 7,470
245 ACCOUNTING ASSISTANT
57,167 150 58,732
275 EXTRAHELP
1,484
299 PAYROLL TAXES AND FRINGES
o 31776 33,516

-
<

G¢

' TOTAL CLASS: 05 PERSONAL SERVICES
97,670 160 99,718

CLASS: 10 MATERIALS & SERVICES
301 OFFICE EXPENSE

187 86
302 POSTAGE EXPENSE
23175 24,957
303 OFFICE FURNITURE & EQUIPMENT
1 64
305 SPECIAL DEPARTMENT SUPPLIES
1,382

307 MEMBERSHIP FEES
88 78
308 PERIODICALS & SUBSCRIPTIONS

312 DEPOSIT SHORTAGE/OVERAGE

5 50
316 ADVERTISING,RECORDING & FILING

Mondav. June 28 2010 1:27 PM
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City of Beaverton - Finance

Budget Preparation -

326

341

481

511

536

2011
WATER FUND

TRAINING
428 400
COMMUNICATIONS EXPENSE
193 163
OTHER EXPENSES
14,303 19,793
PROFESSIONAL SERVICES
8.008 8,091
MAINTENANCE CONTRACTS
82 88

TOTAL CLASS: 10 MATERIALS & SERVICES

46,540 55,152

CLASS: 25 TRANSFERS

816 TRSFRS TO REPROGRAPHICS FUND
13,498 8,041
TOTAL CLASS: 25 TRANSFERS
13,498 8,041

TOTAL DEPARTMENT: 20 FINANCE DEPARTMENT

157,708 160 162 911 160

Mondav June 28 2010 1:27 PM

BUDGET PREPARATION WORKSHEET SUMMARY

DEPT: 20 FINANCE DEPARTMENT
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City of Beaverton - Finance
Budget Preparation - 2011

FUND: 501 WATER FUND
DEPT: 20 FINANCE DEPARTMENT
PROGRAM: 0545 UTILITY BILLING & COLLECTIONS

CLASS: 05 PERSONAL SERVICES
169 SENIOR ACCOUNTANT

7,243 10 7,470
245 ACCOUNTING ASSISTANT
57,167  1.50 58,732
275 EXTRA HELP
1.484
299 PAYROLL TAXES AND FRINGES
31,776 33,516

TOTAL CLASS: 05 PERSONAL SERVICES
97,670 1.60 99718

CLASS: 10 MATERIALS & SERVICES

301 OFFICE EXPENSE

187 86
302 POSTAGE EXPENSE
23,175 24,957

303 OFFICE FURNITURE & EQUIPMENT

71 64
305 SPECIAL DEPARTMENT SUPPLIES
1,382

307 MEMBERSHIP FEES
88 78

308 PERIODICALS & SUBSCRIPTIONS

312 DEPOSIT SHORTAGE/OVERAGE
5 50

316 ADVERTISING,RECORDING & FILING

326 TRAINING

428 400
341 COMMUNICATIONS EXPENSE
193 163
481 OTHER EXPENSES
14,303 19,793
511 PROFESSIONAL SERVICES
8,008 8,091

536 MAINTENANCE CONTRACTS
82 88

TOTAL CLASS: 10 MATERIALS & SERVICES

46,540 55,152

Monday, June 28, 2010 12:30 PM
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City of Beaverton - Finance BP WORKSHEET & JUSTIFICATION
Budget Preparation - 2011

FUND: 501 WATER FUND

DEPT: 20 FINANCE DEPARTMENT

PROGRAM: 0545 UTILITY BILLING & COLLECTIONS

8

169 SENIOR ACCOUNTANT

245 ACCOUNTING ASSISTANT

275 EXTRA HELP
FY 06-07 REFLECTS EXTRA HELP DURING STAFF EXTENDED LEAVE OF ABSENCE

299 PAYROLL TAXES AND FRINGES
PAYROLL TAXES AND FRINGES

301 OFFICE EXPENSE
MISC OFFICE SUPPLIES $400

302 POSTAGE EXPENSE
POSTAGE FOR MAILING UTILITY BILLS; DELINQUENT NOTICES; FINAL BILLS $26,750
A 2% INCREASE IS INCLUDED TO COVER ANY POSTAGE RATE INCREASES
AND PROJECTED GROWTH IN THE CUSTOMER BASE.
303 OFFICE FURNITURE & EQUIPMENT
MISC ADA EQUIPMENT $100; CHAIR REPLACEMENT $550

305 SPECIAL DEPARTMENT SUPPLIES
UTILITY BILL STOCK (REGULAR BILL, PAST DUE NOTICES), ENVELOPES (OUTGOING, RETURN), ETC. $7,500

307 MEMBERSHIP FEES
SPRINGBROOK USER GROUP MEMBERSHIP $20; AWWA MEMBERSHIP DUES $80

308 PERIODICALS & SUBSCRIPTIONS
NO APPROPRIATION REQUESTED FOR FY 10-11

312 DEPOSIT SHORTAGE/OVERAGE

316 ADVERTISING,RECORDING & FILING
PUBLIC HEARING ADVERTISING FOR PROPOSED WATER RATE INCREASE $200

326 TRAINING
ANNUAL SPRINGBROOK USER GROUP CONFERENCE FOR UTILITY BILLING STAFF $400; CUSTOMER SERVICE SEMINAR $150

341 COMMUNICATIONS EXPENSE
NEXTEL RADIO PHONES $250

481 OTHER EXPENSES

511 PROFESSIONAL SERVICES
CREDIT CARD MERCHANT CHARGES (IN-HOUSE AND ON-LINE) $13,000; LOCKBOX PROCESSING $18,500; ARMORED CAR
SERVICE $1,050; ANNUAL POST OFFICE BOX RENTAL $350; BILL TRUST (ON-LINE TRANSACTIONS FILE TO MERCHANT
PROCESSOR) $1,400; WRIGHT IMAGING PROCESSING (PRINTED STATEMENTS, EBILLS), ARCHIVING, INSERTS, COURIER $8,200;
SPRINGBROOK SOFTWARE MISC CHANGES AND PROGRAMMING $200

536 MAINTENANCE CONTRACTS
ANNUAL MAINTENANCE FEE FOR TYPEWRITER AND CASH REGISTER $100; ANNUAL MAINTENANCE FEE FOR ELECTRONIC BILL
PRESENTMENT & PAYMENT $400

-
W
2
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City of Beaverton - Finance BP WORKSHEET & JUSTIFICATION

Budget Preparation - 2011

FUND: 501 WATER FUND
DEPT: 20 FINANCE DEPARTMENT
PROGRAM: (0545 UTILITY BILLING & COLLECTIONS

CLASS: 25 TRANSFERS

816 TRSFRS TO REPROGRAPHICS FUND
13,498 8,041 3,374

TOTAL CLASS: 25 TRANSFERS
13,498 8,041 3,374
TOTAL PROGRAM: 0545 UTILITY BILLING & COLLECTIONS
157,708 1.60 162,911 160 185,677
TOTAL DEPARTMENT: 20 FINANCE DEPARTMENT
157,708 1.60 162,911 1.60 185,677

0

Monday, June 28, 2010 12:30 PM
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162,782 188,487 1.60 188,487 1.860
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City of Beaverton - Finance
Budget Preparation - 2011
FUND: 501 WATER FUND

DEPT: 20 FINANCE DEPARTMENT
PROGRAM: 0545 UTILITY BILLING & COLLECTIONS

BP WORKSHEET & JUSTIFICATION

816 TRSFRS TO REPROGRAPHICS FUND

ALLOCATION OF COPIER, GRAPHICS, AND PRINTING CHARGES THROUGH REPROGRAPHICS.
STARTING IN FY09, PRINTING OF UTILITY BILL STOCK AND ENVELOPES WILL BE PROVIDED BY

WRIGHT IMAGING (THE VENDOR THAT PROCESSES, PRINTS AND MAILS CITY'S UTILITY BILLS) IN
LINE ITEM 305.

0140
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City of Beaverton - Finance BUDGET PREPARATION WORKSHEET SUMMARY
Budget Preparation - 2011

FUND: 502 SEWER FUND DEPT: 20 FINANCE DEPARTMENT

CLASS: 05 PERSONAL SERVICES

169 SENIOR ACCOUNTANT

7,243 10 7.470 10 7,470 10 7,254 7,735 7,690 0 e o
245 ACCOUNTING ASSISTANT

57461 150 58,728 150 61316 150 56,867 60,908 63918 150 63918 150
275 EXTRA HELP

1,484
299 PAYROLL TAXES AND FRINGES

31,793 33,513 37,404 28,893 30,789 34,182 34,182

TOTAL CLASS: 05 PERSONAL SERVICES
97,681 160 99,711 1.60 108,190 1.60 93,014 98,432 106,790 1.60 105,780 1.60

CLASS: 10 MATERIALS & SERVICES
301 OFFICE EXPENSE

187 86 400 313 400 400 400
302 POSTAGE EXPENSE
23175 24,902 25,650 25,000 25,650 26,750 26,750
303 OFFICE FURNITURE & EQUIPMENT
64 100 650 650
305 SPECIAL DEPARTMENT SUPPLIES
1382 8.500 8,500 5,000 7.500 7,500

307 MEMBERSHIP FEES
17 20 17 20 20 20
308 PERIODICALS & SUBSCRIPTIONS

100
326 TRAINING
428 400 550 500 550 550 550
481 OTHER EXPENSES
' 36627 143,684

Mondav. June 28 2010 1:27 PM Pana 132 nf 20N



City of Beaverton - Finance BUDGET PREPARATION WORKSHEET SUMMARY
Budget Preparation - 2011

FUND: 502 SEWER FUND DEPT: 20 FINANCE DEPARTMENT

511 PROFESSIONAL SERVICES

8.008 8.080 67,530 59,274 60,000 78,000 78,000
536 MAINTENANCE CONTRACTS
82 88 500 88 100 500 500

TOTAL CLASS: 10 MATERIALS & SERVICES
68,5624 78,696 103,350 93,692 91,720 114,370 114,370

CLASS: 25 TRANSFERS

816 TRSFRS TO REPROGRAPHICS FUND
= ‘ 13,498 8,041 3.374 15611 3,374 3,133 3,133

N

TOTAL CLASS: 25 TRANSFERS
13 498 8.041 ' 3,374 1511 3,374 3,183 3.133

TOTAL DEPARTMENT: 20 FINANCE DEPARTMENT
179,703 160 186,448 160 212,914 160 188,217 194 526 223,293 1.60 223,293 1.60

Mondav. June 28. 2010 1:27 PM Pana 133 nf 200



City of Beaverton - Finance
Budget Preparation - 2011

FUND: 502 SEWER FUND
DEPT: 20 FINANCE DEPARTMENT
PROGRAM: 0545 UTILITY BILLING & COLLECTIONS

BP WORKSHEET & JUSTIFICATION

CLASS: 05 PERSONAL SERVICES
169 SENIOR ACCOUNTANT

7243 .10 7,470
245  ACCOUNTING ASSISTANT
57,161 1.50 58,728
275  EXTRAHELP
1,484
299  PAYROLL TAXES AND FRINGES
31,793 33,513

TOTAL CLASS: 05 PERSONAL SERVICES
97 681 160 99,711

CLASS: 10 MATERIALS & SERVICES
301 OFFICE EXPENSE
187 86
302 POSTAGE EXPENSE
23,175 24,902

303 OFFICE FURNITURE & EQUIPMENT
64

305 SPECIAL DEPARTMENT SUPPLIES
1,382

307 MEMBERSHIP FEES
17

308 PERIODICALS & SUBSCRIPTIONS

326 TRAINING

428 400
481 OTHER EXPENSES
36,627 43,684

511 PROFESSIONAL SERVICES

8,008 8,090

536 MAINTENANCE CONTRACTS
82 88

TOTAL CLASS: 10 MATERIALS & SERVICES

68,624
CLASS: 25 TRANSFERS

78696

816 TRSFRS TO REPROGRAPHICS FUND

13,498 8,041

Monday, June 28, 2010 12:30 PM
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1.50 63,918
34,182

1.60 105,790

400

26,750

650

7.500

20

550

78,000

500

114,370

3,133
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City of Beaverton - Finance BP WORKSHEET & JUSTIFICATION
Budget Preparation - 2011

FUND: 502 SEWER FUND
DEPT: 20 FINANCE DEPARTMENT
PROGRAM: 0545 UTILITY BILLING & COLLECTIONS

169

245

275

299

301

302

303

305

307

308

326

481

511

536

816

SENIOR ACCOUNTANT
ACCOUNTING ASSISTANT
EXTRA HELP

PAYROLL TAXES AND FRINGES
PAYROLL TAXES AND FRINGES

OFFICE EXPENSE
MISC OFFICE SUPPLIES $400

POSTAGE EXPENSE
POSTAGE FOR MAILING UTILITY BILLS; DELINQUENT NOTICES; FINAL BILLS $26,750
A 2% INCREASE IS INCLUDED TO COVER ANY POSTAGE RATE INCREASE
AND PROJECTED GROWTH IN THE CUSTOMER BASE.
OFFICE FURNITURE & EQUIPMENT
MISC ADA EQUIPMENT $100; CHAIR REPLACEMENT $550

SPECIAL DEPARTMENT SUPPLIES
UTILITY BILL STOCK (REGULAR BILL, PAST DUE NOTICES), ENVELOPES (OUTGOING, RETURN), ETC. $7,500

MEMBERSHIP FEES
SPRINGBROOK USER GROUP MEMBERSHIP $20

PERIODICALS & SUBSCRIPTIONS
NO APPROPRIATION REQUESTED FOR FY 10-11

TRAINING
ANNUAL SPRINGBROOK USER GROUP CONFERENCE FOR UTILITY BILLING STAFF $400; CUSTOMER SERVICE SEMINAR $150

OTHER EXPENSES
FOR FY 09-10, EXPENDITURES MOVED TO LINE ITEM 511

PROFESSIONAL SERVICES
CREDIT CARD MERCHANT CHARGES (IN-HOUSE AND ON-LINE) $20,000; LOCKBOX PROCESSING $18,070; ARMORED CAR
SERVICE $1,050; ANNUAL POST OFFICE BOX RENTAL $350; BILL TRUST (ON-LINE TRANSACTIONS FILE TO MERCHANT
PROCESSOR) $1,400; TUALATIN VALLEY WATER DIST. (JOINT BILLING SERVICES) $28,650; WRIGHT IMAGING PROCESSING
(PRINTED STATEMENTS, EBILLS), ARCHIVING, INSERTS, COURIER $8,280; SPRINGBROOK SOFTWARE MISC CHANGES AND
PROGRAMMING $200

MAINTENANCE CONTRACTS

ANNUAL MAINTENANCE FEE FOR TYPEWRITER AND CASH REGISTER $100; ANNUAL MAINTENANCE FEE FOR ELECTRONIC BILL
PRESENTMENT AND PAYMENT $400

TRSFRS TO REPROGRAPHICS FUND
ALLOCATION OF COPIER, GRAPHICS, AND PRINTING CHARGES THROUGH REPROGRAPHICS.
STARTING IN FY0S, UTILITY BILL STOCK AND ENVELOPES WILL BE PROVIDED BY
WRIGHT IMAGING (THE VENDOR THAT PROCESSES, PRINTS AND MAILS CITY'S UTILITY BILLS) IN
LINE ITEM 305. 0144
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City of Beaverton - Finance
Budget Preparation - 2011
FUND: 502 SEWER FUND

DEPT: 20 FINANCE DEPARTMENT
PROGRAM: 0545 UTILITY BILLING & COLLECTIONS

BP WORKSHEET & JUSTIFICATION

TOTAL CLASS: 25 TRANSFERS
13,498 8,041 3,374
TOTAL PROGRAM: 0545 UTILITY BILLING & COLLECTIONS
179,703 1.60 186,448 1.60 212,914
TOTAL DEPARTMENT: 20 FINANCE DEPARTMENT
179,703 1.60 186,448 160 212,914

Monday, June 28, 2010 12:30 PM

160

160

\Ti

3,374 3,133 3,133

194,526 223293 1.60 223,293 1.60

194,526 223293 1.80 223,293 1.60
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City of Beaverton - Finance
Budget Preparation - 2011

FUND: 502 SEWER FUND
DEPT: 20 FINANCE DEPARTMENT

PROGRAM: 0545 UTILITY BILLING & COLLECTIONS
R ESCRIE "

BP WORKSHEET & JUSTIFICATION

0146
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City of Beaverton - Finance BUDGET PREPARATION WORKSHEET SUMMARY

Budget Preparation - 2011

FUND: 513 STORM DRAIN FUND

DEPT: 20 FINANCE DEPARTMENT

CLASS: 05 PERSONAL SERVICES

169 SENIOR ACCOUNTANT

LyL0

24 D 7467 ¢ 1o 7,470 10 7,255 7,735 7690 0 10 7690 10
245 ACCOUNTING ASSISTANT
, 42,885  1.00 43379 dab 44288 1.00 41,062 44,265 45153 1.00 45183 1.00
275 EXTRAHELP
1,530
299 PAYROLL TAXES AND FRINGES
26,451 22,263 23,199 21397 22,872 25,155 25,155
TOTAL CLASS: 05 PERSONAL SERVICES
. et 0 73109 110 74,957 1.10 69,654 74,872 77998 110 77998 1.10
CLASS: 10 MATERIALS & SERVICES
301 OFFICE EXPENSE
187 86 275 218 275 275 275
302 POSTAGE EXPENSE
23175 24,902 25,650 25,000 25,650 26,750 26,750
303 OFFICE FURNITURE & EQUIPMENT
64 100 750 750
305 SPECIAL DEPARTMENT SUPPLIES
1,382 8,500 8,500 5,000 7,500 7,500
307 MEMBERSHIP FEES
17 20 17 20 20 20
308 PERIODICALS & SUBSCRIPTIONS
100
326 TRAINING
228 200 200 175 200 200 200
481 OTHER EXPENSES
36,627 43,684

Mondav. June 28 2010 1:27 PM
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City of Beaverton - Finance BUDGET PREPARATION WORKSHEET SUMMARY
Budget Preparation - 2011

D: 513

DEPT: 20 FINANCE DEPARTMENT

511 PROFESSIONAL SERVICES

; 8008 8.090 67.530 . 59974 50.000 78.000 78000
536 MAINTENANCE CONTRACTS
82 88 : 500 88 100 500 500

TOTAL CLASS: 10 MATERIALS & SERVICES
68,324 78,496 102 875 93 267 91,245 113,995 113,995

CLASS: 25 TRANSFERS

816 TRSFRS TO REPROGRAPHICS FUND
13,498 8.041 3374 1.511 3,374 3,133 3,133

j -]

& TOTAL CLASS: 25 TRANSFERS
13,498 8,041 3.374 1.511 3374 3133 3,133

TOTAL DEPARTMENT: 20 FINANCE DEPARTMENT
169,933 1.10 159.646 110 181,206 1.10 164,432 169,491 195,126 1:10 195126 110
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City of Beaverton - Finance
Budget Preparation - 2011

FUND: 513 STORM DRAIN FUND
DEPT: 20 FINANCE DEPARTMENT

§75

CLASS: 05 PERSONAL SERVICES
169 SENIOR ACCOUNTANT

7,245 10 7,467
245 ACCOUNTING ASSISTANT
42,885 1.00 43,379
275 EXTRA HELP
1,530
299 PAYROLL TAXES AND FRINGES
26,451 22,263

TOTAL CLASS: 05 PERSONAL SERVICES
78,111 1.10 73,109

CLASS: 10 MATERIALS & SERVICES

301 OFFICE EXPENSE

187 86
302 POSTAGE EXPENSE
23,175 24,902

303 OFFICE FURNITURE & EQUIPMENT

64

305 SPECIAL DEPARTMENT SUPPLIES

1,382

307 MEMBERSHIP FEES
17

308 PERIODICALS & SUBSCRIPTIONS

326 TRAINING

228 200
481 OTHER EXPENSES
36,627 43,684

511 PROFESSIONAL SERVICES
8,008 8,090

536 MAINTENANCE CONTRACTS
82 88

TOTAL CLASS: 10 MATERIALS & SERVICES

68,324 78,496
CLASS: 25 TRANSFERS

816 TRSFRS TO REPROGRAPHICS FUND

13,498 8,041

Monday, June 28, 2010 12:30 PM

PROGRAM: 0545 UTILITY BILLING & COLLECTIONS

10

1.00

140

BP WORKSHEET & JUSTIFICATION

7,470

44,288

23,199

74 957

275

25,650

100

8,500

20

100

200

67,530

500

102,875

3,374

1.00

7,735

44 265

22,872

74,872

275

25,650

5,000

20

200

60,000

100

91,245

3,374

7,690

45,153

25,155

77,998

275

26,750

750

7.500

20

200

78,000

500

113,995

3,133

10 7,690 10

1.00 45,153 1.00

25,155

1.10 77,998 110

275

26,750

750

7,500

20

200

78,000

500

113,995

3,133
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City of Beaverton - Finance BP WORKSHEET & JUSTIFICATION
Budget Preparation - 2011

FUND: 513 STORM DRAIN FUND
DEPT: 20 FINANCE DEPARTMENT

PROGRAM: 0545 UTILITY BILLING & COLLECTIONS

169

245

275

299

301

302

303

305

307

308

326

481

511

536

816

SENIOR ACCOUNTANT
ACCOUNTING ASSISTANT
EXTRA HELP

PAYROLL TAXES AND FRINGES
PAYROLL TAXES AND FRINGES

OFFICE EXPENSE
MISC OFFICE SUPPLIES $275

POSTAGE EXPENSE
POSTAGE FOR MAILING UTILITY BILLS; DELINQUENT NOTICES; FINAL BILLS $26,750
A 2% INCREASE IS INCLUDED TO COVER ANY POSTAGE RATE INCREASE
AND PROJECTED GROWTH IN THE CUSTOMER BASE.
OFFICE FURNITURE & EQUIPMENT
MISC ADA EQUIPMENT $250; CHAIR REPLACEMENT $500

SPECIAL DEPARTMENT SUPPLIES
UTILITY BILL STOCK (REGULAR BILL, PAST DUE NOTICES), ENVELOPES (OUTGOING, RETURN), ETC. $7,500

MEMBERSHIP FEES
SPRINGBROOK USER GROUP MEMBERSHIP $20

PERIODICALS & SUBSCRIPTIONS
NO APPROPRIATION REQUESTED FOR FY 10-11

TRAINING
ANNUAL SPRINGBROOK USER GROUP CONFERENCE FOR UTILITY BILLING STAFF $200

OTHER EXPENSES
FOR FY 09-10, EXPENDITURES MOVED TO LINE ITEM 511

PROFESSIONAL SERVICES
CREDIT CARD MERCHANT CHARGES (IN-HOUSE AND ON-LINE) $20,000; LOCKBOX PROCESSING $18,070; ARMORED CAR
SERVICE $1,050; ANNUAL POST OFFICE BOX RENTAL $350; BILL TRUST (ON-LINE TRANSACTIONS FILE TO MERCHANT
PROCESSOR) $1,400; TUALATIN VALLEY WATER DIST. (JOINT BILLING SERVICES) $28,650; WRIGHT IMAGING PROCESSING
(PRINTED STATEMENTS, EBILLS), ARCHIVING, INSERTS, COURIER $8,280; SPRINGBROOK SOFTWARE MISC CHANGES AND
PROGRAMMING $200

MAINTENANCE CONTRACTS

ANNUAL MAINTENANCE FEE FOR TYPEWRITER AND CASH REGISTER $100; ANNUAL MAINTENANCE FEE FOR ELECTRONIC BILL
PRESENTMENT AND PAYMENT $400

TRSFRS TO REPROGRAPHICS FUND
ALLOCATION OF COPIER, GRAPHICS, AND PRINTING CHARGES THROUGH REPROGRAPHICS.
STARTING IN FY09, PRINTING OF UTILITY BILL STOCK AND ENVELOPES WILL BE PROVIDED BY
WRIGHT IMAGING (THE VENDOR THAT PROCESSES, PRINTS AND MAILS CITY'S UTILITY BILLS) IN
LINE ITEM 305. ] '
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City of Beaverton - Finance
Budget Preparation - 2011
FUND: 513 STORM DRAIN FUND

DEPT: 20 FINANCE DEPARTMENT
PROGRAM: 0545 UTILITY BILLING & COLLECTIONS

TOTAL CLASS: 25 TRANSFERS

) 13,498 8,041 3,374
TOTAL PROGRAM: 0545 UTILITY BILLING & COLLECTIONS
159,933 1.10 159 646 110 181,206
TOTAL DEPARTMENT: 20 FINANCE DEPARTMENT
159,933 110 159,646 110 181,206

0151
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169 491

169,491

3,133

195,126

195,126

1.10

1.10

BP WORKSHEET & JUSTIFICATION

3,133

196,126 1.10

195,126 1.10
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City of Beaverton - Finance
Budget Preparation - 2011
FUND: 513 STORM DRAIN FUND

DEPT: 20 FINANCE DEPARTMENT
PROGRAM: 0545 UTILITY BILLING & COLLECTIONS

BP WORKSHEET & JUSTIFICATION

0152

Monday, June 28, 2010 12:30 PM Page 568 of 674





